Expense — Allocations

Select Allocate

New York Trip - October 2022 $791.95

Not Submitted

Report Details v Print/Share v Manage Receipts v

Alerts T, ReceiptTl Payment Type T, Expense Type T Vendor Details T Date= Requested T v
A Due To Traveler Holel MBI 12/06/2014 WOLIE
New York, New York temized

T $791.95

Check box to
allocate expense

Allocate X
Expenses: 9 $791.95

Percent Amount ‘
Amount Allocated $791.95 @ Remaining $0.00
$791.95 100% 0%
Default Allocation
Code Percent %
Default 100

Select Add
66 NBCUniversal



Expense — Allocations

Add Allocation x

* Required field =

H *NBCUni Custom 01-Cost Object o

Cost Object defaL_JIts > [ osonriar s |
to home Cost Object - -
|

'Y v | A0B3.A083A09144.60

Market

‘Y v | *None ‘
Territory
'Y v | *None | ~
Add Allocation x
* Required field =«

Type in code provided ——> [ ¥ + | ao0st1o

_GL Hefg Most Recently Used

| Y v (UHP-JOA304003-J0A3.J0A3JN4000.50) JOA3.JOA3JIN4000.50

SeleCt COSt Object mbiee > | (A06309119) DIVERSITY

*NBCUni Custom 01-Cost Object (2]

‘Y v | "None
Territory
Y v | *None | -

Note: Employee may only type numbers, letters, and periods. All hyphens must be omitted. Enter cost object one
character at a time, rather than using copy & paste. Once option appears in the list, click on it, do not use the tab button.

o NBCUniversal



Expense — Allocations

Add Allocation X

* Required field =~

*NBCUni Custom 01-Cost Object o

| Y v | (A08309119) DIVERSITY |
GL Reference field - o
automatically populates ¥~ | search by Code ]
based On COSt ObjeCt; Market Most Recently Used
click on it to add \x (UHP-J0A304003-JOA3 JOA3JN4000.50) JOA3 JOA3IN4000 50

Territ A083.A083A09119.60

|Y v | "None =

Add Allocation x
GL Reference * e A
'Y v | A083.A083A09119.60 < |
S ' GL Reference
Enter Market, Y | None | has been added

Territory and/or Ty
Fllm/TV ‘ Y v | "None
Account Code Fim/TV Account Gode @

‘ Y ~ | Search by Code ‘

-

o NBCUniversal




Expense — Allocations

Allocate x
Expenses: 9 $791.95 View Allocation Group
Percent Amount ‘
Amount Allocated $791.95 @ Remaining $0.00
$791.95 100% 0%

Default Allocation

Code Percent %
Default 0
O C a I O n ()] “NBCUni Custom 01-Cost Object 7| GL Reference T MarketT]  Territory T,  Film/TV Account Code T| Code = Percent %

"
a p p I I e d to ﬁ O DIVERSITY A083.A083A00119.60  "None "None A08309119-A083.A083A09119.60-"None-"None 100 ‘

cancel m

?

Select Save

New York Trip - October 2022 $791.95 (@

Not Submitted
Report Details v Print/Share v Manage Receipts v
Alerts Tl ReceiptT, Payment Type Tl Expense Type T, Vendor Details T, Date = Requested T, v
Allocated
A ‘j Due To Traveler Hotel Maiik e 12/06/2014 ﬂggaii IR ‘B
New York. New York T d ro p _d OW n
$791.95

o NBCUniversal



Expense — Allocations

Report Details v

Print/Share v

Manage Receipts v

Allocate

Move to v

View: Standard v

Alerts T,  ReceiptT, Payment Type Tl Expense Type Tl Vendor Details T, Date = Requested 7|
— Ty $791.95 I
A ‘ ‘ Due To Traveler Hotel e 12/06/2014 Allocated elje Ct ro p' own to
New York, New York
I Itemized
O Due To Traveler Meals-Employse Only Mamotthiolels 12/06/2014 i B see lle ations nave
New York. New York Allocated / b I I t d
o Due To Traveler Hotel Tax Maiolt Holsis 12105/2014 S
New York, New York Allocated
o A Due To Traveler Hotel SENEeA 12/05/2014 IS
New York, New York Allocated
o Due To Traveler Hotel Tax Malfit el 12/04/2014 alg.90
New York, New York Allocaied
o A Due To Traveler Hotel Memoihiotls 1210412014 S0
New York, New York Allocated
O Due To Traveler Hotel Tax Mamoibiols 1210312014 Rl
New York, New York Allocated
Report Details v Print/Share v Manage Receipts v
.
Alerts T, ReceiptT, Payment Type T, Expense Type TL Vendor Details T Date = RequestedT| v I I Ocate d I I n k S h OWS
=y ' i the Cost Object that
A\ ‘ ‘ Due To Traveler Hotel MarotL e 12/06/2014 A!lacaled/ e O S J e C a
New York, New York
the expense has
Total Allocated b I I t d t
{ Loy een allocated 1o
Code = Percent
A08309119-A083 A033A09119.60-*None-*None 100

70
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